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University of Wolverhampton Students’ Union Societies Support Fund

Application Guidelines
These guidelines accompany the University of Wolverhampton Students’ Union Societies Support Fund Application Form.  

These guidelines are provided to guide you through the process of applying to the Societies Support Fund. It will guide you through the application form and give advice on the information that we require to assess your application. Please make sure you read them fully before completing the application form.  
What is the Society Support Fund?

The Society Support Fund is a pool of money which is set aside each year which societies can access to improve their activities or to help them carry out one off projects. The fund has a set amount of money which it can award each year and therefore it is necessary for societies to apply to access these funds. 

How much can we apply for from the fund?

There is no limit on the amount you can ask for from the Society Support Fund; however most applications should be around £100-£200. 

What kind of things can we do with Society Support Funding?

You can use the funding to support any activities which you would like to carry out as a society. The more benefit that the activity has to your society and your members the more likely you are to be successful. The support fund cannot be used to fund purely social activities. The fund may not be used to pay for any aspect of an event for which the society is charging an entrance fee with the intention of making a profit for the society. 
Who decides which applications will receive funding?

Funding decisions are made by an assessment panel that includes two Student Engagement Assistants and the Student Experience V.P overseen by the Student Engagement Manager. The decision of the panel is final.
Is there a limit to the amount of times we can apply to the Society Support Fund?

You can apply to the fund as often as you like, however any previous successful applications will be taken into account when assessing new applications. If you have already been awarded money during the academic year it may be harder to have a successful application, so please consider if this application is absolutely necessary before you submit it. 
If we are successful when and how will we receive the money?

No monies will be given to you directly if you are successful. Instead an account will be set up within your society account to administrate this funding. Funds can be drawn in the same way as any others from your society account however they may only be used for the items that you have submitted on your application form. 

Completing the Form
This section will explain section by section what is required when completing the form. 
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This page requires you to fill in basic information about your society. Please note that only the nominated Chairperson of the society may submit a form. It is vital that you provide us with up to date and accurate contact information as we may need to clarify aspects of your application before it is submitted to the panel for assessment. 

‘Office Use Only’

This section is for use within University of Wolverhampton Students’ Union. Please leave it blank. 
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This page asks you to give us all the details of your proposed project and what it is exactly that the University of Wolverhampton Students’ Union will be funding. Please give as much information about the project as possible. The more detail you go into the easier it will be for us to assess the worthiness of the project. You really cannot tell us too much about what it is that you are planning to do with the funding. 

If you require extra room on this section please feel free to complete separate sheets and attach them to the back of the form. 
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‘What will be the outcomes of the project?’

This is the section where you tell us what you hope to achieve from the project. Again, please be as specific as possible. List all of the advantages to this project. 
‘Are you working in partnership with any other society, Union group or outside agency to deliver this project? If yes, please state which group, society or outside agency.’

Please let us know if this is a project which only your society is involved in or if other organisations are involved as well. Any other organisation may be contacted to check details of their involvement. 

At which times and dates will the project take place?

The dates and times of the project are needed to assess as to whether the amount you have requested is a feasible amount for this length of time. 

At what locations will the project take place?

By informing us of the location of your project we will be able to assess any transport costs which you have applied for and also be able to plan for a University of Wolverhampton Students’ Union staff member to visit your project to assess its success.
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This page asks you to inform us of the number of members in your society and the number of members who will be directly affected by the funding. The more members of your society who will be directly affected by the funding the more likely your application is to be successful. 

Does this project benefit the wider community either within or outside of University of Wolverhampton Students’ Union?

It is important for us to assess any additional effect which the funding may have. If your project will have a positive effect on any outside groups it is important that we know which groups these will be. It may also be necessary to liaise with this group about the project. It is also important for us to know if your project will have a positive effect on other students outside of your society so that we can fairly assess your application. 
Have you completed a Risk assessment for this project?

It is vitally important that you have completed a Risk Assessment before you begin your project. If this document is completed before you submit your application please attach it. If not it is key that you let us know when it will be completed. The risk assessment will have to be approved by the Student Activities Co-ordinator before any funds will be released. 

NB: NO FUNDS WILL BE MADE AVAILABLE UNTIL THE RISK ASSESSMENT HAS BEEN COMPLETED SATISFACTORLIY

Have you applied to any other organisation to fund or part-fund this project?
You must declare if this project is being part-funded by any other organisation. Failure to do so could result in University of Wolverhampton Students’ Union recalling any funds issued to you. Part-funding your project will have no bearing on the success of your application as long as you declare how the other funding will be used. 

Will the society be contributing any funding to this project themselves?

If your society will be raising money for the project themselves to part-fund along with University of Wolverhampton Students’ Union funding it may lead to a successful application. Any application where the society is meeting some of the costs themselves will receive a more favourable assessment. 
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This page is where you outline the financial requirements of the project. It is crucial that you list everything you will require for the project and accurate pricing for these items. Any item which you are purchasing should have three quotes accompanying it, with the cheapest option being the one listed on the form. 
You must list reasons for ALL items. 

Transport costs must be for the cheapest available option for transport between the two required points. 

You must be detailed in this section as the panel may decide to fund parts of your application instead of all of it and this will be where they will make this assessment. 
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On this page firstly the Chairperson of the society must sign the form. 

Secondly a person must be nominated to write a report for University of Wolverhampton Students’ Union on the project once it has been completed. This person can be the Chairperson of the society but can also be anyone else who will be involved with the project. 

Finally a person must be nominated to be responsible for liaise with University of Wolverhampton Students’ Union finance staff and producing a final financial report on the project once it has been completed. This person cannot be the Chairperson of the society and should preferably be your nominated treasurer for the year. 

Submission

Once you have completed the form please submit it to the Activities Centre reception. Once the form has been received you should receive an email notifying you that the application process has been started. 

Once you have submitted your form it can take up to 28 working days to get a decision on the funding so please consider this when applying. 

Once the panel have met and made a decision on the funding you will again be contacted by email to inform you of the decision. 

Successful application will then have the funding released to their society account within 7 days of the panel meeting, as long as a satisfactory risk assessment has been submitted and approved by the Student Engagement Assistant. 

If you have any questions about anything in these guidelines please contact, Rebecca Withers, Student Engagement Assistant on Rebecca.withers@wlv.ac.uk or 01902 322023. 

Good Luck with your Application. 
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