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University of Wolverhampton Students' Union / Volunteering / Log Your Hours

3. The following screen
will then appear. Click
Community, Other or
SU & University Roles _;j:j;;mﬂf_mﬁ,e_ > e

Log hours for any of the following:

In this section

BBBBBBB pportunities )
d e p e n d I n g O n W h at Log Your Hours > STUDENTS' UNION ROLES
Community Roles
M her Roles
ro | e yo u d I d :t:de:ts' Union Roles S
University Rol
Provider Hub >
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oice v Help & Advice~ What'sOn GetInvolved v Food & Drink v  Work with Us

4. For this example we
have clicked
Community. Once

here, click "Add — —
Community Project” S R R R

@ :

University of Wolverhampton ur Hours / Community Roles

Community Roles

Remember! - You MUST leave a staff contact name

Browse Opportunities
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icev Help & Advicev What'sOn GetInvolved v Food & Drinkv Work with Us

5. Follow the
instructions on the
screen and click "add”
at the bottom of the
screen
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Remember! - You MUST leave a staff contact name + number (or email
if this is not available), so that we can verify your hours with them. /f
you do not, your hours may be removed from the system.

6. Once you have clicked
“add”, this screen will

- My Velunteering Profile -

appear. Click the

Log Your Hours

project/role you have Conmty s

Students’ Union &

v OV WV WV

Add Community Project Role

Changes saved.

Community Projects Roles

University Roles

+ Canal &amp; River Trust, Jason Derulo - 01902 322075 / Canal Volunteer / E
‘ re a t e d 23 Sep 2024 - ongoing Eait
Provider Hub >

Review Skills ) @
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Remember! - You MUST leave a staff contact name + number (or email
if this is not available), so that we can verify your hours with them. If
you do not, your hours may be removed from the system.

In this section
Volunteer
- My Velunteering Profile -

Browse Opportunities

Add Community Project Role
7 I |j | M |< Log Your Hours
. e I I C I C Community Roles Changes saved.

Other Roles
11 1) -
Log Hours pei

Provider Hub

AR N

Community Projects Roles

- Canal &amp; River Trust, Jason Derulo - 01902 322075 / Canal Volunteer / 23 §
Sep 2024 - ongoing Edit

Review Skills

Skills Record

AR N

Training Courses
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8. Complete the
fields as required
and click "add” at

the bottom

Activity description *
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if this is not available), so that we can verify your hours with them. /
Yyou do not, your hours may be removed from the system.

In this section

Volunteer >
L]
9. Your hours will Ve e >
L]
Browse Opportunities > Add Community Project Role
L]
start appearing e
Community Roles
h ere Other Roles Community Projects Roles
. Students’ Union &
University Roles - Canal &amp; River Trust, Jason Derulo - 01902 322075 / Canal Volunteer / 23 )
Sep 2024 - ongoing Edit
Provider Hub >
Review Skills > :
Add skill Log hours
Skills Record >
Training Courses > Date Description Hours ul

30 Oct 2024 Canal Clean 2.00

To add more hours, repeat steps 7-10
You can also add multiple roles, just repeat these 10 steps again
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